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#115 – Leave of Absence
Date Issued: 04/15/2005
Date Last Revised: 06/10/05

Purpose and Scope:  

The purpose of this policy is to define the procedures for Leave of Absence from the department and to outline how a leave of absence should be requested.

Definition:

Leave of Absence – A temporary leave from all obligations with the department with the intention of returning to service within 90 days
Policy:
1. A Medical Leave of Absence and length of absence will be determined by a physician as stated in Policy # 146 (Medical Evaluation Program). 
2. A Personal Leave of Absence will be no more than 90 days with the member being responsible for all training and re-certifications.  
3. The member seeking a Leave of Absence must apply in writing, to the Fire Chief, giving the beginning and ending dates and the reason they are seeking leave.  
4. The Fire Chief shall notify all Officers and Review Board Chairperson of the Leave of Absence request.  Notification shall be provided to the rest of the membership at the next regularly scheduled Business Meeting.

5. An Extended Leave of Absence over 90 days requires a written proposal, meeting, and approval from the Fire Chief.  This extended leave must then approved by the Officers and notification provided to the Review Board Chairperson.  A Leave of Absence of more than 6 months (military and school duties are exceptions) will require dismissal from the Department.  The individual is responsible for training and re-certification at their own expense unless done within the department.
6. Members are not required to meet the participation requirements as described in Policy #117 (Response Requirements), Policy #118 (Meeting Requirements), or Policy #119 (Certification Requirements). Members who are on Leave of Absence will not participate in any emergency response or in any activity related to the delivery of an emergency response.
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