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#143 – Pharmaceuticals 
Date Issued: 04/15/2005
Date Last Revised: 11/21/2011

Purpose:

The purpose of this policy is to outline the guidelines for handling of IV and Pharmacy supplies.

General Criteria:

A. The EMT may have access to and may administer the following:

Epi-Pens, Baby Aspirin, and Oral Glucose

The EMT may use Normal Saline and IV administrations sets for flushing eyes, wounds, or burns.  The EMT may also prepare an IV line for use according to the Medical Director approved protocols.

B. The EMT-I or AEMT may have access to and may administer or use the following:

Epi-Pens, Baby Aspirin, Oral Glucose, IV catheters, Normal Saline IV fluid, Lactated Ringers IV fluid, and IV administration sets according to the Medical Director approved protocols.

C. The Paramedic may have access to and may administer or use the following:

Epi-Pens, Baby Aspirin, Oral Glucose, IV catheters, Normal Saline IV fluid, Lactated Ringers IV fluid, IV administration sets, Hypodermic needles and syringes, Intraosseous needles, Adenocard, Albuterol Sulfate, Atropine Sulfate, Diphenhydramine, Dextrose, Dopamine, Duoneb, Epinephrine, Etomidate, Fentanyl, Furosemide, Glucagon, Lidocaine, Lopressor, Narcan, Nitro Spray, Racemic Epinephrine, Sodium Bicarbonate, Succinycholine, Valium, Versed, and Zofran according to the Medical Director approved protocols.

D.  A signature form will be maintained by the Fire Chief and Deputy Chief including each members level of certification and permitted level of access.

Guidelines:
A. Inspection:
An inspection shall occur once per week of all IV and Pharmacy Supplies. 

1. An EMT will verify the appropriate quantity is stocked in each ambulance and the product is within its expiration date.  Any EMT will verify the following: Epi-Pens, Baby Aspirin, and Oral Glucose.

2. An EMT-I, AEMT, or Paramedic will verify the appropriate quantity is stocked in each ambulance and the product is within its expiration date. Any EMT-I, AEMT, or Paramedic will verify all IV solutions, catheters, and administration sets.  The IV Supplies Monthly Maintenance report shall be filled out and kept in the maintenance book.

3. A Paramedic will verify the appropriate quantity is stocked in each ambulance and storage and the product is within its expiration date.  Any Paramedic will verify the following: Hypodermic needles and syringes, Intraosseous needles, Adenocard, Albuterol Sulfate, Atropine Sulfate, Diphenhydramine, Dextrose, Dopamine, Duoneb, Epinephrine, Etomidate, Fentanyl, Furosemide, Glucagon, Lidocaine, Lopressor, Narcan, Nitro Spray, Racemic Epinephrine, Sodium Bicarbonate, Succinycholine, Valium, Versed, and Zofran.
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 The Drug Inventory & Audit form shall be filled out and kept in the maintenance book.

B. Outdated IV and Pharmacy Supplies

1. Any IV or Pharmacy supply that is found to be outdated shall be removed from the ambulance immediately and replaced with new.  Outdated shall include things that are within one month of their expiration date.  Outdated items should be brought to the attention of the appropriate officer responsible for supplies.
2. IV supplies may be discarded in the appropriate place, or used for future training.

3. Aspirin and Oral Glucose may be disposed of in the garbage after notifying the appropriate officer responsible for supplies.
4. Epi-Pens shall be discarded in the appropriate sharps container after notifying the appropriate officer responsible for supplies.
5. Drugs other than those listed in paragraphs 3&4 and narcotics shall be removed from service and retained in the locked drug cabinet after notifying the appropriate officer responsible for supplies. 
6. Narcotics shall be marked as outdated on the container and remain in the locked drug cabinet and sealed narcotic box until they can be disposed of.  Outdated narcotics shall be disposed of by the officer responsible for supplies and the Deputy Chief.
C. Recalled or Damaged IV and Pharmacy Supplies
1. Recalled or damaged IV or Pharmacy supplies will be handled by the appropriate officer responsible for supplies or another medically qualified member.

2. These products shall follow the same procedure as listed above in paragraph B as outdated products.

D. Controlled Substance Prescribing

1. All controlled substances will have a DEA 222 form from the Medical Director.

2. New stock on controlled substances shall be entered on in the pharmacy tracking system.
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E. Administration of Drugs and Intravenous Products

An EMT shall not administer a drug or IV product without the verbal or written order of a physician, physician assistant, physician designee, or written protocol

The Primary EMT on the call shall be responsible for ensuring proper documentation of orders given and drugs administered.
F. IV and Pharmacy Supplies Security

1. IV supplies used on a call shall be recorded on the patient care report.

2. Each pharmaceutical item shall be recorded in the pharmacy tracking software and will be assigned a serial number.  The sticker should be placed on each item at the time of receipt.
G. IV & Pharmacy Supplies Storage

1. All IV and Pharmacy supplies not stocked on the ambulance shall remained locked in the drug cabinet in the supply room.
H. IV & Pharmacy Supplies Audit & Records

1. All documentation shall be kept for a period no less than two years. (Copies of DEA 222 forms, weekly audit sheets, pharmacy usage forms, receipts/invoices from purchases).
2. A complete audit of pharmacy inventory should be completed each week and witnessed by at least two members of the department.  These audits shall be kept for a period no less than two years.
3. In the event pharmaceuticals are discovered to be missing, the Fire Chief and Deputy Chief shall be notified immediately.  The Fire Chief and Deputy Chief shall review the records and notify the Medical Director.  The Medical Director will follow notification requirements as set forth by the DEA.

I. Controlled Medication Usage and Restocking

1. Controlled medications shall be kept in the drug box which is sealed with a numbered seal.

2. For any reason the numbered seal must be broken, it shall be recorded on the Pharmacy Usage Form and signed by the Paramedic and another department member.  The numbered seal should be replaced and recorded.
3. Both the seal number that was broken and the seal number that was replaced shall be recorded on the Pharmacy Usage Form.

4. Usage of pharmaceutical items should be recorded after each call.  The serial number, quantity used, and quantity wasted should be recorded.  
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5. Each time the drug box is opened and the numbered seal broken, a full count of the controlled substances (Versed, Valium, and Fentanyl) shall be completed and witnessed by another member on the call.  This information should be recorded on the Pharmacy Usage Form.

6. Restocking of narcotics must be done by a Paramedic and witnessed by another department member.  The same procedures as listed above in paragraphs 3&4 shall

be followed.  
7. The pharmacy report listing the medications dispersed shall be kept with the other records.  The pharmacy report shall be signed by the Paramedic restocking and another department member.

8. A list of members approved to order, receive, and distribute pharmaceuticals will be maintained by the Fire Chief and Deputy Chief. Two people should be involved in ordering and restocking of controlled substances.  Person #1 should order the controlled substances by working through the medical director.  Person #2 should pick up the controlled substances and serial label and stock the controlled substances.

Pharmacy Usage Form:
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