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#148 – Use of Department Property/Facilities/Services
Date Issued: 12/12/2005
Date Last Revised 12/12/2005

Purpose and Scope:

To insure proper utilization of department equipment and resources. This policy applies to all members of the department.

Policy:

All property of the department is acquired and maintained for the sole purpose of enabling the department to meet its mission of saving lives and protecting property, as well as the administrative support of that goal.
Procedure:
General

Equipment owned or under the control of the department is not to be sold, given, transferred, loaned, borrowed, or utilized by any outside organization or individual, unless prior authorization has been given by the Fire Chief or another Officer.
Facilities and Equipment

1) The use of property, equipment, facilities, or services by members for purposes not directly related to their duties must have prior authorization by the Fire Chief or another Officer.
2) If the equipment is being removed from the Fire Station it must be checked out on the form provided in the dispatch room.

3) The checked out equipment must be returned immediately and checked back in on the same form provided in the dispatch room.

Communications Equipment and Frequencies

4) All authorizations for outside organizations or individuals to operate on, or in any way utilize, any communication frequencies licensed to the department, must be approved by the Fire Chief.

a) An Intergovernmental Agreement (28E) or formal contract may be required.

5) Any authorizations granted will be for an indefinite period of time and may be rescinded at any time and for any reason.

Work/Services
6) Any work or service performed for any outside organization or individual by a member of the department while on duty and/or while functioning in an official capacity of the department is expressly prohibited unless such work/service requests are approved by the Fire Chief prior to their execution.

7) Outside work and/or services performed during off duty hours, and not as a representative of the department, is not under the control, liability, and/or accountability of the department.
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