[image: image1.jpg]







#406 – Patient Care Reports
Date Issued: 12/12/2005
Date Last Revised: 12/12/2005

Purpose and Scope:

To provide uniform procedures for timely completion of patient care reports. This guideline applies to all members of the department.

Guideline:

1. Patient care reports should be completed by the primary EMS provider.  In situations where the patient had multiple EMS providers, those members on the call should determine who shall complete the report.  The determination of who shall complete the report should be made directly after the call.

2. It is strongly encouraged that all patient care reports are completed in Fire House within 48 hours of the report, but they should be completed in no longer than 2 weeks after the call.

3. All patient care reports must be entered into the Firehouse software.

4. The completed report and associated reports should be placed in the “Completed Reports” folder upon their completion.  

5. Any documents that will not remain as part of the pre-hospital report should be shredded.

6. All members should keep in mind these reports are official documents that can be subpoenaed at any time.  
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