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#504 – New Recruit Training Requirements
Date Issued: 05/17/2005
Date Last Revised: 12/12/2005

Purpose:  

The purpose of this SOG is to clearly define the training requirements for the Polk City Fire Department.
Guidelines:
1. New recruits will begin their probationary period according to Policy #113 (Membership Application).

2. The new recruit packets for the Polk City Fire Department will be issued by the Training Captain upon becoming a probationary member of the Fire Department.  

3. The new recruit packets are to be completed in SIX months from the date of being accepted onto the department.  Once the packets are completed, they will go to the Review Board for their review.  The Review Board will make a recommendation to the department for active membership and the department will vote to change the member’s status from probationary to active.
4. Failure to complete packet gives the chief the right dismiss the member at that time.  Below is a list of the different ways the probationary packets will work.

A. Fire Only:  Must complete the fire and administration new recruit packets.

B. Rescue Only:  Must complete the rescue and administration new recruit packets.

C. Fire and Rescue both:  Must complete the fire, rescue, and administration new recruit packets.

5.  New recruits will not be allowed to take any fire or EMS classes until they have completed their 6 month probationary period.  New recruits are encouraged to attend the Polk County Regional Training Academy Firefighter Recruit class.  The training academy runs from January to December each year.  Refer to Policy #113 (Membership Application) for a schedule of recruit probationary periods and training.

6. The department will pay for EMS and fire training classes for all personnel.  It will only pay for classes up to the level of our service.

A. Members are encouraged to take any of the following:  EMT-PS, EMT-P, EMT–I, EMT-B, or First Responder classes.  Instructor classes for these can also be taken with approval of the Chief.  Special classes and seminars are also permitted. CPR classes are REQUIRED for all members.

B. Fire Training Classes.  The following classes, which are recognized by the FSTB, can be taken for certification:   Firefighter I, Firefighter  II, Inspector, Instructor, Officer, and Driver/Pump Operator.  Also, fire schools, special classes, and seminars are encouraged.
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7. If an individual takes a class and fails to complete it, the department will still pay for the first attempt at the class.  If the individual wishes to retake the class, he/she must pay all costs associated with the class.  Only after successful completion of class and testing certification will the department reimburse the member for the second class.

8. If a member fails a lower level class and wants to take a higher level class, then he/she must pay for the class and will be reimbursed only after successful completion and testing certification of that class.

9. A contract agreement may be required to be signed by members requiring a length of service for classes to be paid for.

10. Classes hosted by the Polk City Fire Department will be entitled to training pay.  All additional classes are not entitled to training pay.

11. Please see Policy #119 (Training Requirements) for a complete list of certification requirements and time frames for active members.

All training outside the department that requires expenditure of training funds must be coordinated and approved by the Training Captain and the Chief.  
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